Marian University Institutional Animal Care & Use Committee

Policy Number 11:

Recordkeeping Requirements
Scope:
This policy applies to all relevant activities of the Marian University IACUC as outlined by applicable regulation in its bylaws and/or federal guidelines.
Policy Statement: 

This policy describes the requirements and process for recordkeeping of materials by the IACUC.
Procedure:
1. The IACUC shall maintain:
a. A copy of the Assurance which has been approved by the PHS (if applicable);

b. Minutes of IACUC meetings, including records of attendance, activities of the committee, and committee deliberations;
i. There is no strict format set by federal guidelines for minutes. However, minutes must, at a minimum, contain the items noted above and should serve the following purposes:

1. Assuring the public that animal activities are being conducted according to high ethical and humane standards.

a. It is best practice to give all members an opportunity to record dissenting opinions in the minutes.

2. Demonstrating that the IACUC is monitoring animal use activities on an ongoing basis.

3. And evincing that the problems are identified and corrected within the institution.

ii. Minutes are to be distributed to the full IACUC roster for review and any member may suggest edit, clarification, etc. Minutes may be approved via electronic vote (by a simple majority of votes cast by standing members within one week of distribution of the minutes) or at a subsequent meeting of the IACUC (by a simple majority of voting members present).
iii. Records documenting such activities as the provision of adequate veterinary care, training, and occupational safety, are expected to conform with the recommendations of the OLAW Guide and with commonly accepted professional standards.
c. Records of applications, proposals, and proposed significant changes in the care and use of animals and whether IACUC approval was given or withheld;

d. Records of semiannual IACUC reports and recommendations (including minority views) as forwarded to the Institutional Official; and

e. Records of accrediting body determinations.
2. All records shall be maintained for at least three years, except as follows:

a. Records that relate directly to applications, proposals, and proposed significant changes in ongoing activities reviewed and approved by the IACUC shall be maintained for the duration of the activity and for an additional three years after completion of the activity. 
3. All records shall be accessible for inspection and copying by authorized representatives at reasonable times and in a reasonable manner.

Revision History:
· Version 2, approved by electronic vote following 4/14/2021 IACUC Meeting.

· Version 1, approved by IACUC on 4/14/2021.
